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Chapter 1

1. Organisation and Function

1.1 The Particulars of NITTTR's Organization, Functions and Duties.

Brief History

In realization of the need for training better quality technicians to meet the large-scale industrialization of the
country, the Ministry of Human Resource Development (the then Ministry of Education), Government of India
established four Regional Technical Teachers Training Institutes (now National Institute of Technical Teachers
Training & Research, NITTTR at Bhopal, Chandigarh, Chennai and Kolkata in 1967. The Institute at
Chandigarh is one of these four NITTTRs, started in collaboration with Royal Netherlands Government (upto
1974). It was established to meet the requirements for the growth and development of polytechnic education
in the northern region covering the states of Jammu and Kashmir, Himachal Pradesh, Punjab, Haryana,
Rajasthan, Uttar Pradesh, Uttarakhand, Delhi and Union Territory of Chandigarh. The institute is registered
under the Societies Registration Act, 1860 and is managed by a Board of Governors.

The institute started with long term teachers’ training programmes for polytechnic teachers in 1967 and was
also entrusted with the responsibility of promoting curriculum development work for the states in the region.
To improve the competence of teachers for implementing new curricula designed by this institute, short term
courses are being offered since 1967. The institute established a Media Centre in 1981 for preparing print and
non-print instructional materials.

The institute also set up the department of Rural Development and the department of Entrepreneurship
Development to assist polytechnics in promoting entrepreneurship and community development activities.
The Educational Television and Computer Science departments were established in the year 1981 and 1982
respectively. Since 1983, the institute has been guiding and assisting the states in the areas of Educational
Planning and Management. Since 1992, the institute started offering Regular Master of Engineering
Programmes in (i) Engineering Education and (ii) Manufacturing Technology. In the year 1994, two more
programmes namely Master of Engineering in Construction Technology and Management and Computer
Science and Engineering were added. In the year 1998, two more Master of Engineering Programmes in
Instrumentation and Control and Electronics and Communication Engineering were added. Since 2005, the
institute started offering the Master of Engineering Programmes in all the above disciplines on Modular basis
also. All these ME programmes, being offered for teachers of technical institutions and their administrators,
working professionals from industry and fresh engineering graduates, are duly approved by AICTE, New Delhi
and Permanently affiliated to Panjab University, Chandigarh. Since June 2001, this institute has been
conducting short term courses in various subjects for faculty of Engineering Colleges in addition to organizing
AICTE sponsored Training Programmes.



Upgradation of the Institute

The institute has been upgraded and renamed as National Institute of Technical Teachers Training and Research
on18 November, 2003 with an objective to play a wider role for the improvement of Technical Education in
the country. Director is the Executive Head of the institute.

1.1.1 Name & Address of the Organization: National Institute of Technical Teachers Training &
Research, Sector 26, Chandigarh — 160 019 (https://www.nitttrchd.ac.in/)

1.1.2 Head of the Organization: Professor (Dr.) BR Gurjar, Director

1.1.3 Vision, Mission and Key Objectives:
(https://www.nitttrchd.ac.in/core/visionmission.php)

Vision

To be a lead resource institute for promoting excellence in technical education system.

Mission

o To offer continuing education and training programs for the faculty and staff of the technical education
system.

e To develop need-based curricula for technical education program.

o To develop instructional material to enhance effectiveness of teaching-learning process.

o To undertake research and development in engineering & technology and technical education.
e To provide extension and consultancy services to technical education system.

Broad Objectives of the Institute

e To provide professional education and training for teachers of engineering and technology disciplines
in technical institutions for advancement of learning towards promoting excellence in technical
education and industry.

e To strive for continuous improvement in instruction and research in engineering and technology
disciplines and research in management of technical education.

e To actively support the growth and quality improvement of technical education in the country through
involvement in activities at national and state levels.

Operational Objectives

e Toact as a centre for offering quality training programs for teachers as per need of the system, covering
the entire gamut of technical education including polytechnics, engineering colleges, vocational and
management education at national level

e To arrange for practical training of technical teachers in industries

e To undertake systemic research to provide research inputs for development of technical education,
training systems and its management

e To undertake action research for development of innovative methods, processes and practices for
improvement of teaching learning environment in technical and vocational education institutions
To design new instructional system and strategies for production of multimedia learning materials

e To develop and disseminate learning resources like Text books, Laboratory Manuals, Video Programs,
Computer Assisted Instructional Multimedia Packages to technical and vocational institutions and other
organisations

o To offer programs for technical and vocational teachers through distance learning mode using state of
the art technologies

e To offer courses / programs for technical and vocational teachers to suit overseas demand especially for
SAARC and ASEAN countries

e To collaborate with community and industry in organising Continuing and Non-formal vocational
education programs

e To undertake consultancy and extension work for industry, technical institutions/ organizations

e To provide support services to Government of India schemes related to technical and vocational


https://www.nitttrchd.ac.in/
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education system and as entrusted by MHRD, Government of India, from time to time

e To cooperate with educational or other institutions in any part of the world having objectives wholly or
partly similar to those of the institute by exchange of teachers and scholars and generally in such manner
as may be conducive to their common objectives

The institute is continually striving to achieve its stated objectives and remain in the forefront in all its
functional areas.

1.1.4 Functions & Duties:
The functions and duties of the institute are detailed in the Memorandum of Association (MoA) of the
institute (https://www.nitttrchd.ac.in/pdf/2023/moa.pdf).

1.1.5 Organizational Chart/Structure of the Institute: Available on the institute website
(https://www.nitttrchd.ac.in/pdf/orgchart. pdf).
1.1.6  Any other Details — the genesis, inception, formation of the departments and

HoD from time to time as well as Committees constituted:

Brief History of the institute along with formation of other departments is given in the first page of this
manual. Formation of various departments along with HoDs, faculty & staff, Facilities/laboratories etc. are
given under the Link Academics — Department & Centres in the institute website;
(https://www.nitttrchd.ac.in/).

Name of Director:

Names Dates
From To
Dr. SC Laroiya(Acting) 18.08.2006 | 30.06.2009 | The said detail is available at:
Dr. Parijat De 01.07.2009 | 03.06.2011
Dr. KM Rastogi (Acting) 04.06.2011 | 31.03.2012 | https://www.nitttrchd.ac.in/director_m
Dr. Samir Kumar Das (Acting) | 01.04.2012 | 19.07.2012 | sd.php
Dr. MP Poonia 20.07.2012 | 18.01.2017
Dr. PK Tulsi (Acting) 19.01.2017 | 17.08.2017
Dr. SS Pattnaik 18.08.2017 | 16.02.2023
Dr. BR Gurjar 01.03.2023 Till date

Name of Head of Departments:

Name of Department Name of Head of Dates Institute Office
Department From To Order No. & Date
Applied Science Dr. BC Chaudhary | 01.07.2011 | 02.02.2020
Dr. Pankaj Sharma | 03.02.2020 | 02.02.2023 | OO No. 299 dated
31.01.2020
Dr. BC Chaudhary | 03.02.2023 | Tilldate | OO No. 322 dated
01.02.2023
Civil Engineering Dr. Hemant Sood 02.06.2015 | 03.07.2018 (235306 ';(?is 92 dated
Dr. Sanjay Sharma | 03.07.2018 | 04.07.2021 | OO No. 89 dated
29.6.2018
Dr. Hemant Sood 05.07.2021 | Tilldate | OO No. 82 dated
01.07.2021
Dr. C Rama Krishna| 30.06.2015 | 30.06.2018 | OO No. 92 dated
29.05.2015
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Computer Science & Dr. Maitreyee Dutta | 01.07.2018 | 31.03.2019 | OO No. 89 dated
Engineering _ 29.06.2018
Dr. C Rama Krishna| 01.04.2019 | 05.01.2020 | OO No. 329 dated
06.03.2019
Dr. C Rama Krishna| 01.06.2021 | 31.05.2024 | OO  No. 35 dated
01.06.2021
Dr. Amit Doegar 01.06.2024 | 31.05.2025 | OO  No. 77 dated
31.05.2024
Dr. C Rama Krishna| 01.06.2025 | Tilldate | OO No. 68 dated
29.05.2025
Curriculum Development Dr. AB Gupta 01.06.2011 | 31.03.2019 | OO No. 46 dated
31.5.2011
Dr. Rajesh Mehra 01.04.2019 | 19.04.2022 | OO No 329 dated
06.03.2019
Dr. AB Gupta 20.04.2022 | 13.12.2023 | OO No. 16 dated
19.04.2022
Dr. Rajesh Mehra 14.12.2023 | Tilldate | OO No. 342 dated
13.12.2023
Education & Educational Dr. PK Tulsi 12.06.2017
Management Dr. Sunil Dutt 13.06.2017 | 20.04.2022 | OO No. 51 dated
12.06.2017
Dr. UN Roy 21.04.2022 | 29.08.2023 | OO No. 16 dated
19.04.2022
Dr. Sunil Dutt 30.08.2023 | 13.12.2023 | OO No. 196 dated
29.08.2023
Dr. AB Gupta 14.12.2023 | Tilldate | OO No. 342 dated
13.12.2023
Electrical Engineering Dr. S Chatterji
Dr. Lini Mathew 01.07.2015 | Till date
Electronics & Dr. Maitreyee Dutta | 30.06.2015 | 15.02.2017 | OO No. 91 dated
Communication Engineering 29.06.2015
Dr. Amod Gupta 01.04.2019 | 31.07.2019 | OO No. 329 dated
06.03.2019
Dr. SS Gill 01.08.2019 | 31.07.2022 | OO No. 124 dated
24.07.2019
Dr. Amod Gupta 01.08.2022 | 19.09.2023 | OO No. 119 dated
27.07.2022
Dr. SS Dhami 20.09.2023 | 08.05.2025 | OO No. 242 dated
20.09.2023
Dr. Kanika Sharma | 09.05.2025 | Till date | OO No. 53 dated
08.05.2025
Entrepreneurship Dr. SK Dhameja 01.02.2019 | 07.02.2022 | OO No. 299 dated
Development & Industrial __ 001(-)02-’\'2019317 —
Coordination Dr. Niraj Bala 08.02.2022 | 07.02.2025 08.02.28.22 ate
Dr. HV Samalia 08.02.2025 | Till date | OO No. 392 dated
07.02.2025
Information Management & | Dr. BS Pabla 12.06.2014 | 23.10.2016 | OO No 58 dated
Emerging Engineering 12.06.2014(IMCO)
Dr. SK Dhameja 16.02.2017 | 13.09.2017 | OO No. 265 dated
16.02.2017 (IMCO)
Dr. Maitreyee Dutta | 01.04.2019 -- OO0 No. 329 dated
06.03.2019 (IMCO)
Dr. Maitreyee Dutta | 01.06.2021 | 31.05.2024 | OO No. 35 dated

01.06.2021 (IMEE)




Dr. SS Gill 01.06.2024 | 08.05.2025 | OO  No. 77 dated
31.05.2024
Dr. Maitreyee Dutta | 09.05.2025 | Till date | OO No. 52 dated
08.05.2025
Mechanical Engineering Dr. BS Pabla
Dr. SS Banwait 12.06.2014 | 12.06.2016 | OO No 58 dated
12.6.2014
Dr. SS Dhami 13.06.2017 | 31.05.2019 | NITTTR/51  dated
12.06.2017
Dr. Rupinder Singh | 01.06.2021 | 31.05.2024 | OO No. 33 dated
31.5.2021
Dr. SS Banwait 01.06.2024 | Till date | OO No. 77 dated
31.05.2024
Media Engineering Dr. Maitreyee Dutta | 14.09.2017 | 05.01.2020 (1)4?09'28'17132 dated
Dr. Rakesh K Wats | 06.01.2020 | 20.03.2023 | 00 No. 268 dated
31.12.2019
Dr. SS Pattnaik 20.03.2023 | 25.06.2024 | OO No. 336 dated
16.02.2023
Dr. Rakesh K Wats | 26.06.2024 | Tilldate | OO No. 99 dated
25.06.2024
Rural Development Dr. UN Roy
Dr. Poonam Syal 03.02.2020 | 03.04.2023 | OO No. 299 dated
31.01.2020
Dr. UN Roy 03.04.2023 | Till date | OO No. 366 dated
29.03.2023
Name of Deans/Associate Deans:
Dean, Academics & Dr. SK Dhameja
International Affairs
Dean, Research & Dr. PK Tulsi
Development Dr. SP Bedi
Dr. SS Banwait
Dean, Academics and Dr. Maitreyee Dutta 03.10.2023
Research & Development
Dean, Industrial Dr. AB Gupta 25.09.2022
Coordination, Consultancy Dr. Sanjay Sharma | 26.09.2022 | 30.09.2023 | OO No. 164 dated
&Extension Services 22.09.2022
Associate Dean (Product Dr. C Rama Krishna| 16.03.2020 | 27.03.2022
Development) Dr. SS Dhami 28.03.2022 | 30.09.2023 | 349 dated 28.03.2022
for a period of 2 years
Dean (Administration & Dr. C Rama Krishna | 09.09.2023 Till date | OO No. 214 dated
Finance) 09.09.2023
Dean (Academics & Students)| Dr. SS Dhami 09.09.2023 | Tilldate |OO No. 30 dated
25.04.2024
Dean (Research & Innovation) Dr. Rupinder Singh | 19.06.2024 | Tilldate | OO No. 93 dated

19.06.2024




Associate Dean (Faculty & Er. Vinod Kumar 20.09.2023 | 11.09.2024 | OO No. 243 dated
Staff) Sonthwal 20.09.2023
Dr. Pankaj Sharma | 12.09.2024 Till date | OO No. 184 dated
11.09.2024
Associate Dean (Outreach & | Dr. Harsh Vardhan | 30.09.2023 | 29.09.2024 | OO No. 245 dated
Resource Generation) Samalia 30.09.2023
Dr. Maitreyee 30.09.2024 | 08.09.2025 | OO No. 186 dated
Dutta 11.09.2024
Dr. Meenakshi 09.05.2025 Till date | OO No. 51 dated
Sood 08.05.2025
Associate Dean (Academic & | Er. Rama Chhabra | 04.10.2023 | 08.05.2025 | OO No. 250 dated
Students) i _ 04.10.2023
Dr. Balwinder 08.05.2025 Till date | OO No. 51 dated
Singh Dhaliwal 08.05.2025
Dr. Ashok Kumar 08.05.2025 Till date | OO No. 51 dated
08.05.2025
Associate Dean Er. Vinod Kumar 12.09.2024 Till date | OO No. 183 dated
(Infrastructure, Sonthwal 11.09.2024
Maintenance & Services)
Dean (Infrastructure Dr. Hemant Sood 12.09.2024 Till date | OO No. 185 Dated
Planning & Development) 11.09.2024

Programs and Activities

To achieve its stated objectives, the institute undertakes the following spectrum of activities:
e Education and Training Programs
¢ Instructional Material Development (mainly focussing on digital resources or MOOCSs for Swayam and

NCTEL)

Curriculum Development
Research and Development
Extension Services

Consultancy in Technical Education and Technology Areas

Keeping in view the emerging needs of the country, the institute presently actively involved in the following

areas as well:

o Development of various instructional resources with emphasis on digital content including educational
video films and e-content generation providing easy access to the users across the nation. This also
includes development and offering programs through MOOC:s.

e Continuing Education for Working Engineers/Technicians/Managers

In addition to the above programs and activities, the institute offers consultancy services to international,
national and state level organisations in the above areas.

1.2 The Powers and Duties of NITTTR's officers and employees

This manual includes the Powers and duties of the following officers and employees of the Institute
as contained in the Memorandum of Association and Recruitment and Service Rules: Chairman of
the Board of Governors, Director, Sr. Administrative Officer, Accounts Officer, Professors, Associate
Professors, Assistant Professors, Technical Staff, Section Officer, ACO/Accountant, Assistants,
Stenographers, U.D.C., L.D.C. and MSA.



1.2.1 Powers and Duties of officers (administrative, financial and judicial)
Powers and duties of Chairman of the Board of Governors, Director contained in the MoA of the
institute: (https://www.nitttrchd.ac.in/pdf/2023/moa.pdf).

Delegation of Powers of the Chairman, the Director, the Heads of Department, the Senior
Administrative Office and the Accounts officer are available at
https://www.nitttrchd.ac.in/pdf/2023/moa.pdf and
https://www.nitttrchd.ac.in/pdf/ResponsibilitiesofCommConstituted.pdf

1.2.2 Powers and Duties of other employees

Duties of other office bearers, i.e., Deans, HoDs, Chairman of various committees, role of committees,
CvO are listed in the ‘responsibilities’ booklet of the institute:
(https://www.nitttrchd.ac.in/pdf/ResponsibilitiesofCommConstituted.pdf).

Additional Duties of faculty & staff for 2025-26 (w.e.f 28 April, 2025 onwards) is available at:
https://www.nitttrchd.ac.in/pdf/rti/Allocation of Additional Duties28.04.2025.pdf
https://www.nitttrchd.ac.in/pdf/rti/StatutoryCommitteesasper AICTEUGCGuidelines.pdf

1.2.3 Rules/ orders under which powers and duty are derived, exercised and Work Allocation

The duties of faculty members are as per AICTE norms/RRs of the institute. The non-teaching staff
members are also governed by RRs of the institute. Powers & Duties of above Officers of the institute are
defined in the MoA.

Work Allocation: In a public authority, the competent authority allocates the work to different departments
from time to time as per the provisions of MoA and institute Rules. The same is communicated through
Office Orders and Notifications. The list of persons deputed to various departments are available atunder
the Link  Academics — Department & Centres in the institute website;
http://www.nitttrchd.ac.in/sitenew1/index11.php

1.3 Procedure followed in Decision Making Process

This manual highlights the Procedures followed for decision making including channels of
supervision and accountability as per the rules of the Government of India or approved by Ministry
of Education (MoE), Govt. of India/BoGs.

1.3.1 Process of decision making and Identify key Decision Making points

The institute follows the Process of Decision Making as per MoA and Rules. The decisions are at
different levels mainly at BoGs/Academic Council, Director/HoD and, in some cases it is at the ministry
(MoE).

1.3.2 Final Decision-Making Bodies: Policy matters are decided at the level of BoGs, Academic
Council, Ministry (MoE) as per MoA and Rules.

Stages through which Proposal/Scheme is being implemented:

a) Officials/ Officers: As per the work allocation orders issued to Official/Officers from time to time the
proposals/files are examined and further submitted to the Director of the institute for administrative
sanction/approval.

b) Director: Give the administrative/financial approvals and if required the file is further forwarded to MoE
for their concurrence. After going through all these stages the scheme/proposal is implemented by the
University.

1.3.3 Related Provisions, Acts, Rules etc: Policy matters are decided at the level of BoGs, Academic
Council, Ministry (MoE) as per MoA and Rules.
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1.3.4 Time limit for taking Decisions, if any

Time limit for taking decisions varies from project/programme to project/programme. The routine
Correspondence, etc. received from different departments are of time bound nature and disposed of within
the given time limit by the institute. Likewise, the time limit for dispose of RTI letters and appeals is as per
RTI Act, 2005.

1.3.5 Channel of Supervision and Accountability:

As per allocation of Work (BoGs to Director to HoDs to Faculty and staff). In addition, the Organizational
Chart available at 1.1.5 above shows the Channel of Supervision & Accountability. In Academic
Department, each department is headed by HoD, who supervises the work of the staff of their departments
and reports to the Director of the institute. In Establishment and Accounts Section, Faculty Incharge
(Administration)/Section Officer/Accounts Officer supervise the work of the staff of their sections and
reports to the Director (as the case may be). For details, please refer to the Organizational Chart/structure
(https://www.nitttrchd.ac.in/pdf/orgchart.pdf). Every employee is accountable towards the duties
assigned by the authorities from time to time.

1.4 Norms set by the Institute for the discharge of its function
This manual includes the norms prescribed by Board of Governors of NITTTR under the Rules of
Government of India as well as Memorandum of Association.

1.4.1 Nature of functions/ services offered
The Nature of functions/services offered are given below:

Education and Training Programs
Instructional Material Development (mainly focussing on digital resources or MOOCs for Swayam and
NCTEL)

e Curriculum Development

e Research and Development

e Extension Services

e Consultancy in Technical Education and Technology Areas

Accreditation Status of the Course :  Five of ME Programmes Accredited

ME in Civil Engineering (Construction Technology & Management), ME in Mechanical Engineering
(Manufacturing Technology), ME Electrical Engineering (Instrumentation & Control and ME in Electronics
& Communication Engineering are accredited by National Board of Accreditation (NBA), New Delhi for the
Academic Years 2022-2023 to 2024- 2025 up to 30.06.2025 vide its letter No. 31-49-2014-NBA dated 18.08.2022.

Earlier, ME in Computer Science & Engineering, ME in Electrical Engineering (Instrumentation and
Control), and ME in Electronics & Communication Engineering were accredited by National Board of
Accreditation (NBA), New Delhi for the Academic Years 2016-2017 and 2017- 2018 vide its letter No. 31-49-
2014-NBA dated 04.02.2017. ME Programme in Computer Science and Engineering was later on accredited
from 5 to 6 years i.e. upto 2021-22 vide NBA letter No. F. No0.31-49- 2014-NBA dated 01.07.2021 (up to
30.06.2022).

1.4.2 Norms/Standards for Functions/Service delivery

Normal procedure as per norms laid by the BoGs/MoE is followed by the institute while executing various
activities/programmes i.e. proposal received from the faculty, departments and students asking for
permission for financial assistance/sanction under various schemes, etc. are submitted to the Director for
administrative approval and decisions/sanctions/approvals are implemented.

1.4.3 Process by which these services can be accessed
1.4.4  Time limit for Achieving Targets:


https://www.nitttrchd.ac.in/pdf/orgchart.pdf

The routine Correspondence, etc. received from different departments are of time bound nature and
disposed of within the given time limit by the institute. The time limit for conduct of Short Term Training
Programmes and ME/Ph.D. programmes are detailed in the ‘Training & Activity Calendar and ME/Ph.D.
Brochures respectively and available at:
https://fdp.nitttrchd.ac.in/backingup/documents/TAC2025-26Final.pdf;
https://fdp.nitttrchd.ac.in/backingup/documents/TAC2024-25.pdf;
https://fdp.nitttrchd.ac.in/backinqgup/documents/TAC-2023-24%20-13-04-2023.pdf;
http://www.nitttrchd.ac.in/core/phd.php#page=page-1.
https://www.nitttrchd.ac.in/core/pgadmission.php

1.4.5 Process of Redress of Grievances:

As per regulations of AICTE, New Delhi, a Grievance Redressal Committee has been constituted in the
institute and, the appointment of Ombudsman for the purpose of redressal of grievances of the students,
parents and others is made. All aggrieved students, their parents and others may approach to the Grievance
Redressal Committee of the institution in the first instance, and if they are not satisfied with the decision
of the committee, they may send their appeals to the ‘Ombudsman’ directly. The Ombudsman shall exercise
its powers to hear those grievances and ensure its disposal within one month of the receipt of the appeal.

Details of Grievance Redressal Cell is available at:
https://www.nitttrchd.ac.in/studentcorner/Griev_Redressal Committee.php.
Details of Anti Ragging is available at:
https://www.nitttrchd.ac.in/studentcorner/antiragging.php.

1.5 Rules, Regulations, Instructions Manual and Records for discharging functions

The manual contains the by-laws specified in Memorandum of Association, Fundamental Rules & Service
Rules, General Financial Rules of Government of India, Recruitment and Service Rules & Quarters
Allotment Rules and other such rules. The institute follows GFR of Govt. of India for all finance/purchase
related matters and CCS rules for administrative matter as per decision/amendment by BoGs.

1.5.1 Title and Nature of the Record/Manual/Instruction
The institute holds records pertaining to Academic, Administrative, Establishment, Accounts, Research &
Development, Library, Media, Estate, Maintenance, etc.

1.5.2 List of Rules, Regulations, Instructions Manuals, Records and Acts/ Rules manuals etc.

The Rules, Regulations, Instructions, Manuals and Records for discharge of functions are given here:

e MoA (https://www.nitttrchd.ac.in/pdf/2023/moa.pdf)

Mandatory Disclosures: https://www.nitttrchd.ac.in/core/mandatory_disc.php;

TA/DA Rules

House Allotment Rules

Hostel Rules (https://www.nitttrchd.ac.in/hostel/index.php),

Guest House Rules (https://www.nitttrchd.ac.in/questhouse/index.php),

Admission to ME and Ph.D. Programmes (http://www.nitttrchd.ac.in/core/meandphdadmission.php;

http://www.nitttrchd.ac.in/core/phd.php#page=page-1),

o Institute Journal Paper Publication (https://www.nitttrchd.ac.in/Imp_documents/Inst_journal.php),
Institute Newsletter (https://www.nitttrchd.ac.in/Imp_documents/newsletter.php) etc. are available on
the Institute website: www.nitttrchd.ac.in.

1.6 A Statement of the categories of documents that are held by the Institute or under its control
This manual lists the documents held by the Institute.

1.6.1 Categories of Documents
The institute holds various documents such as Establishment and Administration Manual (Swamy’s
complete manual for central government offices), Manual on Disciplinary Proceedings (Swamy’s complete
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manual for central government offices), Service Register, Pay Ledger, GPF Register, Confidential Reports,
Cash Book, etc.

Annual Reports (https://www.nitttrchd.ac.in/Imp_documents/annualreport.php)
¢ Agenda/Minutes of BoGs Meetings (https://www.nitttrchd.ac.in/Imp_documents/BOG_minutes.php)
Agenda/Minutes of Academic Council Meetings
(https://www.nitttrchd.ac.in/Imp_documents/ACminutes.php)

Important MoUs (https://www.nitttrchd.ac.in/Imp_documents/mous.php)
Consumable & Non-consumable Stock Registers

Inward & Despatch Register

Attendance Register

Hostel/Guest House Room occupancy

Journal of Engineering & Technology Education

Newsletter, etc.

The decision of BoGs/Academic Council are always uploaded on the institute website.

Each Department/Centre/Section at the institute holds different categories of document relating to the work
allocated to them by the competent authority as per MoA and related GOI Rules. The documents held by
the institute are categorized in terms of the different Department holding them. As such, the documents
may be categorized as follows:

Director’s office Documents; Establishment/Board office Documents; Dean’s Office Documents;
Academic Documents; Financial Documents; Examination Documents; Library Documents; Engineering
(Land & Building) Documents; Purchase Documents; Various Meetings / Committees Documents;
Admission Documents; etc. In addition, other Important Documents are available under the link ‘Important
Documents’ at the institute website.

1.6.2 Custodians of these Documents/Categories
Custodians of these documents/categories are the respective Deans, HoDs, Section Incharges.

1.7 A Statement of the Boards, Councils, Committees and other Bodies constituted

A statement of the Boards, Councils, Committees and other bodies consisting of two or more persons
constituted as its part or for the purpose of its advice, and as to whether meetings of those boards, councils,
committees and other bodies are open to the public, or the minutes of such meetings are accessible for
public.

1.7.1 Name of Boards, Council, Committee etc.

The institute has the following committees: Board of Governors, Finance Committee, Staff Selection
Committee, Building Committee, Departmental Promotion Committee, Performance Assessment
Committee, Grievance Redressal Committee, Academic Council & Purchase Committee.

1.7.2 Composition
It is as per MoA (https://www.nitttrchd.ac.in/pdf/2023/moa.pdf) uploaded in the institute website.

1.7.3 Dates from which constituted
The date of constitution of BoGs, FC, NITTTR Chandigarh Society and Academic Council is from
inception.

1.7.4 Term/Tenure
It is as per MoA (https://www.nitttrchd.ac.in/pdf/2023/moa.pdf) uploaded in the institute website.

1.7.5 Powers and Functions
It is as per MoA (https://www.nitttrchd.ac.in/pdf/2023/moa.pdf) uploaded in the institute website.



https://www.nitttrchd.ac.in/Imp_documents/annualreport.php
https://www.nitttrchd.ac.in/Imp_documents/BOG_minutes.php
https://www.nitttrchd.ac.in/Imp_documents/ACminutes.php
https://www.nitttrchd.ac.in/Imp_documents/mous.php

1.7.6  Whether their meetings are open to the public?
The meetings of BoGs, Finance Committee, NITTTR Chandigarh Society and Academic Council, etc are
open only to members.

1.7.7 Whether the Minutes of the meetings are open to the Public?

The agenda and minutes of the meetings are open to the public and are available at the institute website as

detailed below:

e Members of the Board of Governors of the institute uploaded on the institute website
(https://www.nitttrchd.ac.in/core/boardgovernors.php).

¢ Agenda and Minutes of the Board of Governors of the institute (till date) uploaded on the institute
website (https://www.nitttrchd.ac.in/lmp _documents/BOG _minutes.php).

e Members of the Finance Committee of the institute uploaded on the institute website
(https://www.nitttrchd.ac.in/core/financecommittee.php).

¢ Agenda and Minutes of the Finance Committee of the institute (till date) uploaded on the institute
website (https://www.nitttrchd.ac.in/lmp _documents/FC_minutes.php).

o Members of the Academic Council of the institute uploaded on the institute website
(https://www.nitttrchd.ac.in/core/academiccouncil.php).

¢ Agenda and Minutes of the meeting of Academic Council of the institute (till date) uploaded on
the institute website (https://www.nitttrchd.ac.in/Imp _documents/ACminutes.php).

o Members of the Grievance Redressal Committee of the institute uploaded on the institute website
https://www.nitttrchd.ac.in/studentcorner/Griev_Redressal Committee.php).

¢ Members of the Anti-Ragging Squad and Anti-Ragging Committee of the institute uploaded on
the institute website https://www.nitttrchd.ac.in/studentcorner/antiragging.php).

e Members of the Internal Complaints Committee of the institute uploaded on the institute
website(https://www.nitttrchd.ac.in/core/womencell.php).

e Members of the IQAC Cell of the institute uploaded on the institute website
(http://www.nitttrchd.ac.in/core/igaccell.php).

e Members of the Equal Opportunity Cell of the institute uploaded on the institute
website(http://www.nitttrchd.ac.in/core/eqopcell.php).

In addition to statutory committees, the institute follows a practice of constituting committees on issues
pertaining to stake holders or representations by stake holders to examine. Decision follows the
recommendations of the committees. The minutes of BoGs are uploaded in the institute website.

1.8 A Directory of NITTTRs Officers and Employees

The names, designations, date of births, date of retirements and residential addresses with phone numbers
of all officers and employees of the Institute as contained in the Service Registers of the individuals are
included in this manual.

o Names and designations of the officers of the institute (department-wise) uploaded on the institute
website.

o Profile of faculty of the institute uploaded on institute website
(https://www.nitttrchd.ac.in/core/mandatory disc.php).

o A Communication Directory of (Heads of Departments, Faculty/Section Incharges of the institute
along with their phone numbers and email-id uploaded on institute website
(https://www.nitttrchd.ac.in/core/comm _directory.php). and
https://www.nitttrchd.ac.in/core/pub_auth.php

1.9 Monthly Remuneration received by officers & employees including System of Compensation
This manual includes the remuneration received by each of its officer and employees. It also describes the
system of compensation such as compensatory leave, Extra Ordinary Leave & Commuted Leave on
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Medical grounds. The remuneration benefits as approved by the BoGs based on the instructions of the
ministry are implemented in the institute.

1.9.1 List of employees with Gross monthly remuneration

e List of Institute employees with Basic pay uploaded on the institute website:
https://www.nitttrchd.ac.in/pdf/rti/List_of Institute Employees with Basic Pay 2024-25.pdf

e Property Return details of Group A’ employees of the institute uploaded on the institute website
(https://www.nitttrchd.ac.in/Imp_documents/property.php).

1.9.2 System of Compensation as provided in its regulations

All employees of the institute are entitled for Compensatory Leave, Child Care Leave, Earned Leave,
Extra Ordinary Leave & Commuted Leave on Medical grounds, Medical care etc. as per (CCS, 1972
Rules) Govt. of India Rules and Regulations available at:
https://doppw.gov.in/en/rulesregulations/central-civil-services-pension-rules-1972. In addition, the
faculty of the institute is granted Academic Leave as per institute norms.

1.10 Name, Designation and other particulars of Public Information Officers including their
Addresses, telephone numbers and email 1D of each designated official
The detail is given under 5.1.1 below.

1.11 No. of employees against whom Disciplinary action has been proposed/ taken
The detail is given below:
¢ No. of employees against whom disciplinary action has been: Pending for Minor penalty or major
penalty proceedings: Nil
o No. of employees against whom disciplinary action has been: Finalised for Minor penalty or major
penalty proceedings: NIL

1.12 Programmes to advance understanding of RTI
The detail is presented here:

1.12.1 Educational programmes

The institute included one session of 1 hour on RTI Act, 2005 in many of the short term and long term
training programmes. Nodal Officer and CPIO of the institute have delivered expert talks on RTI Act, 2005
in various STCs in the institute. In addition, expert sessions (online mode) are also arranged.

1.12.2 Efforts to encourage public authority to participate in these programmes
Faculty, staff and students are encouraged to participate in the programmes through emails/circulars. In
addition, circulars/notifications received from CIC are forwarded to employees of the institute.

1.12.3 Training of CPIO/APIO
o Dr. Niraj Bala, CPIO attended one day online training programme on Right to Information — Appellate
Authority course organized by ISTM, New Delhi on 5" March, 2024.
o Mr. DS Malik, Assistant CP1O attended one day online training programme on Right to Information —
Appellate Authority course organized by ISTM, New Delhi on 5" March 2024
o Dr. Sunil Dutt, CPIO, attended a number of training programmes detailed as below:
® One day seminar ‘Capacity Building & Awareness Generation on RTI Act, 2005° at ISTM, New
Delhi on 28.02.2007.
» Training Programme on ‘RTI Act, 2005 for PIOs’ at ISTM, New Delhi on 15-16 October, 2008.
* One day seminar on ‘RTI Act, 2005’ at Panjab University, Chandigarh on 20.02.2010.
= Residential Training Programme for CPIOs on RTI Act, 2005 organised by Institute of Public
Administration, Bangalore from 12-14 April, 2010 at Bubaneshwar.
* One day Webinar on ‘Right to Information Act, 2005’ (Speakers: B Yoganath Singh, Aarti Dudeja,
SK Sharma) organized by IHRDI (International Human Resource Development Initiative)attended
by CPIO on 10.01.2021.
= Delivered expert talks on RTI Act, 2005 in various STCs in the institute and outside the institute.
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o Other institute employees who have undergone training programmes are detailed below:
= A Section Officer (Sh. RK Malik) was sponsored for attending one day Regional Workshop
regarding expansion of RTIMIS Portal on 06.06.2016 at Shipping Corporation of India, Mumbai
vide Institute Office Order No. 42 dated 30.05.2016.

1.12.4 Update & publish guidelines on RTI by the Public Authorities concerned
The institute updates and publishes guidelines on regular intervals and it is last updated as on 03.06.2025.

1.13 Transfer Policy and Transfer Orders

Transfer of faculty and staff is done as per requirement. Since NITTTR, Chandigarh is a Central
Autonomous Body under the Department of Higher Education, Ministry of Education, Govt. of India, as
such there is no provision for transfer from one Autonomous Body to other Autonomous Body. There is
no transfer policy for faculty and staff of the Institute. However, internal transfers of the employees of
Institute have been made from time to time for internal management. The Competent Authority (CA)
constitutes committees consisting of administrative & academic authorities, on whose recommendations
and acceptance by the CA, the decision for handling of additional charge to employees are taken in addition
to their existing duties. On transfer of a staff from one section to another, he/she has to handover the charge
to another person and take charge of his/her respective section. In case of additional charge is assigned to
an employee, he/she has to perform additional duties of additional charge assigned in addition to his/her
existing  duties.  Transfer =~ Orders are uploaded on the institute  website
(https:/iwww.nitttrchd.ac.in/pdf/rti/Transfer_orders_2024-25.pdf)

Chapter 2

2. Budget and Programme

2.1 Budget allocated to each agency including all plans, proposed expenditure & reports on
disbursements made etc.
The requisite detail is presented here:

2.1.1 Total Budget for the Public Authority

The annual budget allocation and proposed expenditures is included in this manual. The budget is proposed
by the HoDs/Section Incharges based on their requirement which is then evaluated by the institute level
committee and finally submitted to Finance Committee and BoGs for consideration and approval. The
activities approved by the BoGs are carried out and budget allocated for activities are utilized by the
department.

2.1.2 Budget for each agency and plan & programmes: Same as above

2.1.3 Proposed expenditures: Same as above

2.1.4 Revised budget for each agency, if any: Same as above

2.1.5 Report on disbursements made and place where the related reports are available: It is given as
under:

The budget and balance of each year is available in Annual Report online at:

https://www.nitttrchd.ac.in/Imp_documents/annualreport.php.

Statement Showing Details of Budget, Allocation of Grant and Expenditure for the last years uploaded on

the institute website (https://www.nitttrchd.ac.in/pdf/rti/BudgetEstimateRevisedBudget2024-25.pdf).

Statement of Internal Audit of the institute uploaded on the institute website

(https://www.nitttrchd.ac.in/pdf/rti/ CAGPACParaATRMay2025.pdf).

Statement of consultancy and other receipts of the institute uploaded on the institute website

(https://www.nitttrchd.ac.in/Imp_documents/annualreport.php)

2.2 Foreign and Domestic Tours
The requisite detail is presented here:
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2.2.1 Budget

Budget Expenditure is incurred from recurring budget received from MoE. The details of Grants received
from MoE is mentioned in Annual Report available at:
https://www.nitttrchd.ac.in/Imp_documents/annualreport.php

2.2.2 Foreign and domestic Tours by ministries and officials of the rank of Joint Secretary to the
Government and above, as well as the heads of the Department

Institute provides a Car with driver to the Hon’ble Director as per the provisions of institute norms or TA

as per Gol instructions. The Officers of the institute may use institute vehicles upon the approval of

competent authority for official travel purposes.

The information on expenditure on travelling is mentioned under TA/DA in the Annual Finance Report.
2.2.3 Information related to procurements

The above information is available under the link, ‘Tender’ on the institute website:
https://www.nitttrchd.ac.in/.

2.3 Manner of execution of Subsidy Programme
The institute does not offer subsidy programmes. However, training programmes for faculty of technical
institutes are conducted at a very reasonable fee.

2.4 Discretionary and non-discretionary Grants
It is Not applicable as the institute does not provide any Discretionary and non-discretionary
grants/allocations to State Govt./ NGOs/other institutions.

2.5 Particulars of recipients of concessions, permits of authorizations granted by the Public
Authority

It is Not applicable as the institute does not provide any concession/permits of authorization. However, the
institute extends training facilities to needy students on a very low course fee. The wards of the institute
employees are extended discount while providing training in the institute. In addition, employees of the
institute pursuing ME and Ph.D. programmes at the institute are also given fee waiver. In addition,
concessions/exemptions from application fee as per Gol Rules to reservation category candidates
(SC/ST/PwD) and women in each recruitment advertisement at the institute. During Admission Process,
concession in Minimum Marks Required to qualify to apply for Admission Process of Master Programmes
are allowed to SC/ST candidates as per institute guidelines.

2.6 CAG & PAC Paras
CAG Paras and the Action Taken Report (ATR) is available at:
https://www.nitttrchd.ac.in/pdf/rti/ CAGPACParaATRMay2025.pdf

Chapter 3

3. Publicity and Public Interface

3.1 Particulars for any arrangement for consultation with or representation by the members of the
public in relation to the formulation of policy or implementation there of
Arrangement for consultations with or representation by the members of the public is presented here:

3.1.1 Relevant Acts, Rules, Forms and other documents which are normally accessed by citizens
The detail about various Acts, Rules and other documents is available under 1.5.1to 1.5.3 and 1.6
above. In addition, various forms for faculty and staff are given in the Intranet.
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3.1.2 Arrangements for consultation with or representation by Members of the public in Policy
Formulation/Implementation; Day & time allotted for visitors; Contact details of Information
& Facilitation Counter to provide publications frequently sought by RTI applicants

The Institute's Website (www.nitttrchd.ac.in) provides a channel for interactive communication for

consultation with the members of the public in relation to the formulation of its policy and its

implementation. In the Board of Governors of the Institute, due representation is given to representatives

of industries, educational experts and nominees of AICTE, State Governments. Periodic feedbacks are

taken from various stake holders for improving the system.

Day & time allotted for visitors: 09.00AM to 05.30PM (from Monday to Friday)
Contact details of Information & Facilitation Counter (IFC) to provide publications frequently sought by
RTI applicants: It is given under 5.1.1.

3.1.3 Rest of the detail from 3.1.1 to 3.1.11 is not applicable

3.2 Are the details of Policies / Decisions, which affect public, informed to them?

The institute publishes all relevant facts while formulating important policies or announcing decisions
which affect public to make the process more interactive. The detail is available under 1.5.1 to 1.5.3;
1.6 and 3.1.1 above.

3.3 Dissemination of information widely and in such form and manner which is easily accessible to
the Public

The provides complete detail as the most effective means of communication on the Internet having a

dynamic website: www.nitttrchd.ac.in.

3.4 Form of Accessibility of Information Manual/Handbook

Information manual/handbook is available in the electronic format at:
https://www.nitttrchd.ac.in/core/rti.php. In addition, a printed format of the is available in the offices of
CPIO/APIO and FAA.

3.5 Whether Information Manual/Handbook is available Free of Cost or not

The List of materials available, Free of Cost, is available under 1.5.1 to 1.5.3; 1.6 and 3.1.1 above. In
addition, a certified copy of the above listed material can be obtained by the Indian Citizen by
paying a reasonable fee as per RTI Act, 2005.

Chapter 4

4. E-Governance

4.1 Language in which Information Manual/Handbook Available [F No. 1/6/2011-IR dt. 15.4.2013]
The detail is given below:

4.1.1 Hindi
Information Manual/Handbook in Hindi is available on the website of the institute at:
https://www.nitttrchd.ac.in/pdf/rti/RT] NITTTRChd Manual Hindi May 2025.pdf.

4.1.2 English
Information Manual/Handbook in English is available on the website of the institute at:
https://www.nitttrchd.ac.in/pdf/rti/RTI_NITTTRChd_Manual_English_May 2025.pdf.

4.1.3 Vernacular/Local Language
Since the vernacular/local language at the institute is Hindi, thus the Information Manual/Handbook
available at 4.1.1 above is applicable.
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4.2 When was the information Manual/Handbook last updated? [F No. 1/6/2011-IR dt 15.4.2013]
The Information Manual/Handbook was last updated on 03.06.2025 and is available at:
https://www.nitttrchd.ac.in/pdf/rti/RTI_NITTTRChd_Manual_English_May 2025.pdf.

4.3 Information available in electronic form [Section 4(1)(b)(xiv)]
The detail is given below:

4.3.1 Details of information available in electronic form

4.3.2 Name/ title of the document/record/other information
4.3.3 Location where available

The relevant detail is given under 1.5.1to 1.5.3, 1.6 and 4.1.2 above.

4.4 Particulars of Facilities available to citizen for obtaining information [Section 4(1)(b)(xv)]
The detail is given below:

4.1.1 Name & Location of the Facility

The detail of training programmes, ME & Ph.D. programmes including resources are available on the
institute website which is periodically updated. The Library of the Institute is open from 9.00 a.m. to 5.30
p.m. on all working days and reading room opens from 9.00AM to 11.00PM. (Monday to Saturday) and
from 2.00PM to 11.00PM on Sunday.

In addition, e-journals/e-books are available for 24 x 7 days. The relevant detail is given under 1.5.1 to
1.5.3, 1.6 and 4.1.2 above.

4.1.2 Details of information made available
The relevant detail is given under 1.5.1to 1.5.3, 1.6 and 4.1.2 above.

4.1.3 Working hours of the Facility
It is from 09.00AM to 05.30PM.

4.1.4 Contact Person & Contact details (Phone, fax, email)
The detail is given under 5.1.1.

4.5 Such other information as may be prescribed under Section 4(i) (b)(xvii)
The detail is given below:

4.5.1 Grievance Redressal Mechanism
The relevant detail is given under 1.4.5 above.

4.5.2 List of Completed Schemes/Projects/Programmes
o List of Completed Schemes/Projects/programmes is given in the institute website at:
https://www.nitttrchd.ac.in/activities/consult_proj.php.
e List of consultancy Projects is given at; https://www.nitttrchd.ac.in/activities/consult_proj.php.
o List of Research Projects is given at: https://www.nitttrchd.ac.in/activities/res_proj.php.

4.5.3 List of Schemes/Projects/Programme underway
o List of Schemes/Projects/programmes underway is given in the institute website at:
https://www.nitttrchd.ac.in/activities/consult_proj.php.
e List of Research Projects is given at: https://www.nitttrchd.ac.in/activities/res_proj.php

4.5.4 Details of all Contracts entered into including name of the contractor, amount of contract
and period of completion of contract

The relevant information is available with the Accounts Section and as well as with the concerned

departments in the institute.
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455 Annual Report
Annual Report of the institute is available at:
https://www.nitttrchd.ac.in/Imp documents/annualreport.php.

4.5.6 Frequently Asked Question (FAQS)
It is available at the institute website: https://www.nitttrchd.ac.in/pdf/rti/fag.pdf.

4.5.7 Any other information such as - (a) Citizen’s Charter, (b) Six monthly reports on the
performance against the benchmarks set in the Citizen’s Charter
A Citizens' Charter represents the commitment of the institute towards standard, quality and time frame
of service delivery, grievance redress mechanism, transparency and accountability. The objective of
Charter exercise is to build bridges between citizens and administration and to streamline administration
in tune with the needs of citizens. As such the key components of a meaningful Citizen’s Charter are
clear statement of Vision and Mission Statements, Programmes and Activities, Client
Groups/Stakeholders, Specification of Time Frame for each service being rendered by the institute.
Complete detail is given in Operational Plan (Training & Activities Calendar) of the Institute.
(https://fdp.nitttrchd.ac.in/fdp2025/documents/TAC2025-26Final.pdf).

ME/Ph.D Admission Prospectus (https://www.nitttrchd.ac.in/core/pgadmission.php;
https://www.nitttrchd.ac.in/core/phd.php).

Results Framework Document (RFD):

The Results Framework Document (RFD) of the institute will contain the agreed objectives, policies,
programmes and projects, along with success indicators and targets to measure progress in implementing
them. As such, RFD would provide a summary of the most important results that the institute expects to
achieve during the financial year. The institute is in the process of developing RFD.

Six Monthly Reports on the Performance:
The institute prepares quarterly, six monthly and yearly reports on the targets achieved through its
programmes and activities for presentation in BOGs and Academic Council Meetings.

Performance against the Benchmarks set in the Citizen’s Charter:
Yet to see its results

4.6 Receipt & Disposal of RTI Applications & Appeals [F.No 1/6/2011-IR dt. 15.04.2013]
The detail is given below:

4.6.1 Details of Applications Received and Disposed
The detail is given in Annexure — 1.

4.6.2 Details of Appeals Received and Orders issued
The detail is given in Annexure — I.

4.7 Replies to questions asked in the Parliament [Section 4(1)(b)(xvii)]

It is available at the institute  website:  https://www.nitttrchd.ac.in/pdf/rti/Parliament-
RajyaSabhaQuestionsAnswers2024-25.pdf
https://www.nitttrchd.ac.in/pdf/rti/Parliament-RajyaSabhaQuestionsAnswers(2023-24).pdf;
http://www.nitttrchd.ac.in/pdf/rti/Parliament-RajyaSabha_Questions Answers 2022-23.pdf;
http://www.nitttrchd.ac.in/pdf/2020/Parliament%20&%20Rajya%20Sabha_Questions Replies.PDF

Chapter 5

5. Information as may be prescribed
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5.1 Such other information as may be prescribed [F.No. 1/2/2016-IR dt. 17.8.2016, F No. 1/6/2011-
IR dt. 15.4.2013]

5.1.1. Name & Details of (a) Current CPI1Os & FAAs, (b) Earlier CP1O & FAAs from 1.1.2015

Name, designation and other particulars of the Central Public Information Officer vide
office Order No. NITTTR/2023/04 dated 05.04.2023 till date:

Dr. Niraj Bala, Professor, Department of Entrepreneurship Development & Industrial Coordination
0172-2759577; 09855828558; nirajbala@nitttrchd.ac.in

The name, designation and other particulars of the First Appellate Authority appointed vide
office Order No. 133 dated 27.07.2024 till date:

Prof. Pankaj Sharma, Professor, Applied Sciences, Phone No. 0172-2759751; pankaj@nitttrchd.ac.in

The name, designation and other particulars of the Transparency Officer appointed vide office
Order No. NITTTR/2023/04 dated 05.04.2023 till date:

Dr. AB Gupta, Professor& Head, Department of Education and Educational Management
0172-2759658; 09478624243

The Name, designation of earlier Nodal Officer (from 2019 to 31.12.2023):

Dr. Sunil Dutt

Professor & Head, Department of Education & Educational Management, sunildutt@nitttrchd.ac.in;
0172-2759594; 09815906121

The Name, designation and other particulars of earlier CP10O:

Dr. Sunil Dutt from the year 2005 till 03.04.2023

Professor & Head, Department of Education & Educational Management, sunildutt@nitttrchd.ac.in; 0172-
2759594: 09815906121

The Name, designation of earlier First Appellate Authority:

1. Dr. S Chatterjee, Former professor, Electrical Engineering

2. Dr. BS Pabla, Professor, Mechanical Engineering

3. Dr. SS Gill, Professor, Department of Information Management & Emerging Engineering vide office
Order No. 247/2020 dated 24.07.2020 till 03.04.2023.

The Name and Designation of Earlier Transparency Officer:
Dr. BS Pabla, Professor, Mechanical Engineering vide office Order No. 247/2020 dated 24.07.2020 till
03.04.2023.

The name, designation and other particulars of the Chief Vigilance Officer (part-time)
appointed vide office Order No. 40 dated 05.07.2021:
Dr. Lini Mathew, Professor & Head, Department of Electrical Engineering, 0172-2759686; 08968262925

5.1.2 Details of the Third Party Audit of Voluntary Disclosure: (a) Dates of audit carried out, (b)
Report of the Audit carried out

Third Party Audit of NITTTR, Chandigarh, carried out by external institutes/organizations is given as per

detail given below:

e By NITTTR, Bhopal on 03.09.2024 for 2023-24 and is available
at:https://www.nitttrchd.ac.in/pdf/rti/TP_%20AuditedReport NITTTR_Chandigarh_2023-24.pdf.

e By NITTTR, Bhopal on 06.09.2023 for 2022-23 and is available at:
https://www.nitttrchd.ac.in/pdf/rti/TP_AuditedReport NITTTR_Chd_2022-23.pdf.



mailto:nirajbala@nitttrchd.ac.in
mailto:pankaj@nitttrchd.ac.in
mailto:sunildutt@nitttrchd.ac.in
mailto:sunildutt@nitttrchd.ac.in
https://www.nitttrchd.ac.in/pdf/rti/TP_%20AuditedReport_NITTTR_Chandigarh_2023-24.pdf
https://www.nitttrchd.ac.in/pdf/rti/TP_AuditedReport_NITTTR_Chd_2022-23.pdf

e By SLIET, Longowal on 15.10.2022 for 2021-22 and is available at:
http://www.nitttrchd.ac.in/pdf/rti/Third%20Party AuditedReport NITTTR_Chandigarh_by%20SLI
ET_2021-22.pdf

e By SLIET, Longowal on 09.08.2021 for 2020-21 and is available at:
https://wwwe.nitttrchd.ac.in/pdf/rti/ThirdParty AuditedReport NITTTR_Chandigarh_by%20SLIET
2020-21.pdf

e By Punjab Engineering College (Deemed University), Chandigarh on 07.03.2019 and is available at:
https://www.nitttrchd.ac.in/pdf/rti/Proactive%20Dsiclosure%20%20Audit_March2019.pdf

e By Punjab Engineering College (Deemed University), Chandigarh on 16.01.2018 and is available at:
https://www.nitttrchd.ac.in/pdf/rti/Proactive%20Disclosure%20Audit January%202018.pdf.

e By PEC University of Technology, Chandigarh on 04.02.2015 and is available at:
https://www.nitttrchd.ac.in/pdf/rti/Procative%20Disclosure%20Audit.pdf.

5.1.3 Appointment of Nodal Officers not below the rank of Joint Secretary/Additional HoD: (a) Date
of appointment, (b) Name & Designation of the officers

Name, designation and other particulars of the Nodal Officer appointed vide office Order No.

NITTTR/2024/102 dated 17.01.2024 till date:

Dr. Niraj Bala, Professor, Department of Entrepreneurship Development & Industrial Coordination; 0172-
2759577; 09855828558

5.1.4 Consultancy Committee of key stake holders for advice on Suo-motu disclosure: (a) Dates from
which constituted, (b) Name & Designation of the officers

Following Consultancy Committee for advice on Suo-Motu Disclosure is constituted/approved by the

Director of the institute vide Director Office Order No. NITTTR/2024/102 dated 17.01.2024:

Professor (Dr.) AB Gupta as Transparency Officer
Professor (Dr.) Niraj Bala as Nodal Officer-cum-CPIO
Professor (Dr.) BC Choudhary as First Appellate Authority
Associate Dean, (F & S)

Er. PK Singla, Faculty Incharge, Administration

agrwdE

Following Consultancy Committee for advice on Suo-Motu Disclosure is constituted/approved by the
Director of the institute vide Director Office Order No. 1404 dated 02.07.2021:

Professor (Dr.) BS Pabla as Transparency Officer

Professor (Dr.) Sunil Dutt as Nodal Officer-cum-CPIO

Professor (Dr.) SS Gill as First Appellate Authority

Professor (Dr.) Maitreyee Dutta, Dean, Academics, Research & Development
Er. PK Singla, Faculty Incharge, Administration

aprwdPE

5.1.5 Committee of PIOs/FAAs with rich experience in RTI to identify frequently sought
information under RTI: (a) Dates from which constituted, (b) Name & Designation of the
Officers

Following Committee of PIOs/FAAs for identifying frequently sought information under RTI is

constituted/approved by the Director of the institute vide Office Order No. 42 dated 24.07.2020:

Professor (Dr.) AB Gupta as Transparency Officer
Professor (Dr.) BC Choudhary as First Appellate Authority
Professor (Dr.) Niraj Bala as Nodal Officer-cum-CPIO
Associate Dean, F & S

el
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Chapter 6
6. Information Disclosed on own Initiative

6.1 Item / information disclosed so that public have minimum resort to use of RTI Act to obtain
information [Section 4(2)]
Item / information disclosed so that public have minimum resort to use of RTI Act to obtain information

6.2 Guidelines for Indian Government Websites (GIGW) is followed (released in February, 2009
and included in the Central Secretariat Manual of Office Procedures (CSMOP) by Department
of Administrative Reforms and Public Grievances, Ministry of Personnel, Public Grievance and
Pensions, Govt. Of India)

6.2.1 Whether STQC Certification obtained and its Validity
The institute has initiated the process of obtaining STQC.

6.2.2 Does the website show the certificate on the Website?
The institute has initiated the process of obtaining STQC.

Annexure — |
Details about Number of applications received (by both CP10 and First Appellate Authority) under
RTI Act, 2005 along with Fee received and Information provided (Month and Year-wise from 2017-
18 onwards till date)

Month and Number of Applications | Number of | Registration | Additional | Number of | Number of | Number of
Year received Applicants to (F:ee;l ] (F:ee;l ] Applications Applications | Application
E/Ihygical Online vide[ Total ‘i’r‘:?gr';aﬁon olfecte ollecte :gltﬁ‘;;i%/ © gg]lsrfgﬁgﬂcto f? re(it_ai\éeg/
ode | RTIMIS : - i . eplied by
Web Portal tpirr;):ended within Applicant authority FAA
Year 2017 — 18
April, 2017 09 - 09 09 T 90/- T842/- Nil Nil 02
May, 2017 04 05 09 09 T 80/- 630/- Nil Nil 06
June, 2017 02 03 05 05 T 50/-| T 132/- Nil Nil 01
JUly, 2017 04 01 05 05 (including 01 ? 40/— ? 10/— 01 returned Nil 01
application returned) (as it [io:sl ;scﬁzﬁfer;ain tof
August, 2017 02 01 03 03 ¥ 30/- T12/- Nil Nil 01
September, 2017 05 01 06 06 T 40/- | T 214/- Nil Nil 01
October, 2017 02 - 02 02 T 10/- - Nil Nil Nil
November, 2017 01 01 02 02 T 20/-| T 190/- Nil Nil Nil
December, 2017 01 03 04 04 T 40/-| T 40/- Nil Nil Nil
January, 2018 02 04 06 06 T 50/- - Nil Nil Nil
February, 2018 05 02 07 07 T 50/-| T 40/- Nil Nil 01
March, 2018 04 03 07 07 T 50/- - Nil Nil 01
Total for 2017-18 | 41 24 65 | 65(ncluding ¥ 550/- | ¥ 2110/- 01 Nil 14
01 application returned
returned)
Year 2018 — 19
Month and Number of Applications | Numberof | Registration | Additional | Number of | Number of | Number of
Year received Applicants to (F:ee” ; (F:ee” ; Applications Applications | Application
Physical | Online vide| Total \i,r\:?c?rr?nation olfecte olfecte :gjtﬁ?:]ee%/to E,ﬁ:::;:gﬂgo S recz_aived/
Mode | RTIMIS provided within Applicant | authority Replied by
Web Portal time FAA




April, 2018 08 01 09 09 T 50/- T 122/- Nil Nil 01
May, 2018 05 - 05 05 T 10/- - Nil Nil Nil
June, 2018 03 01 04 04 T 20/- - Nil Nil Nil
July, 2018 03 02 05 05 T 30/- - Nil Nil 01
August, 2018 04 02 06 06 T 30/- T 40/- Nil Nil 01
September, 2018 05 04 09 09 T 70/- - Nil Nil Nil
October, 2018 02 09 11 11 T 80/- - Nil Nil 01
November, 2018 06 03 09 09 T 70/- - Nil Nil Nil
December, 2018 10 03 13 13 g 70/-| T 90/- Nil Nil Nil
January, 2019 06 04 10 10 T 40/- T 40/- Nil Nil 01
February, 2019 05 04 09 09 T 90/- T 80/- Nil Nil Nil
March, 2019 04 03 07 07 T 60/- T 88/- Nil Nil Nil
Total for 2018-19| 61 36 97 97 %620/- Z460/- Nil Nil 05
Year 2019 — 20
Month and Number of Applications | Number of | Registration | Additional | Number of | Number of | Number of
Year received ___ APDNANSO | lected | Cotcted | e "] oestoneq o] 2 PPicetion
Physical | Online vide| Total information reJturned to other public > I’EC.eIVEd/
Mode \'7\;” MIS provided within Applicant authority Replied by
eb Portal time FAA
April, 2019 - 05 05 05 T 50/- T 70/- Nil Nil Nil
May, 2019 04 03 07 07 T 70/- - Nil Nil 01
June, 2019 01 - 01 01 T 10/- T 28/- Nil Nil 01
July, 2019 02 01 03 03 T 20/- - Nil Nil 02
August, 2019 05 02 07 07 T 60/-| T 40/- Nil Nil Nil
September, 2019 05 03 08 08 ¥ 80/-| T 210/- Nil Nil Nil
October, 2019 - 04 04 04 T 40/- - Nil Nil Nil
November, 2019 03 04 07 07 T 70/-| ¥ 40/- Nil Nil 01
December, 2019 01 06 07 07 T 70/- - Nil Nil 03
January, 2020 04 01 05 05 T 20/- - Nil Nil 05
February, 2020 02 07 09 09(including T 90/- - Nil 02 Nil
O e g
March, 2020 03 03 06 06 Z60/- T78/- Nil Nil 02
Total for 2019-20| 30 39 69 69 640/- T466/- Nil 02 15
Year 2020 — 21
Month and Number of Applications | Number of EeeSistration ?ededitional xg;}?ce;t%fn E;gﬂ?:tri ;\fs Eunlw_betr_ of
received Applicants to ication
Year Physical | Online vide| Total ﬂmmon Collected Collected ;gﬁ?;i%/to gtimnesrfggsﬂcto > FeF::('aived/
Mode RTIMIS provided within Applicant authority Replied by
Web Portal time FAA
April, 2020 - - - - - - Nil Nil 01
May, 2020 - 02 02 02 T 20/- - Nil Nil Nil
June, 2020 08 06 14 14 T 120/- T 130/- Nil 02 01
July, 2020 03 02 05 05 T 40/- T 40/- Nil Nil 02
August, 2020 04 01 05 05 T 50/- T 10/- Nil Nil Nil
September, 2020 01 02 03 03 T 30/- - Nil Nil 02
October, 2020 02 02 04 04 T 40/- T 20/- Nil Nil 01
November, 2020 - 02 02 02 T 20/- - Nil Nil 01
December, 2020 02 04 06 06 T 60/-| ¥ 20/- Nil Nil 02
January, 2021 01 - 01 01 T 10/- - Nil Nil 03
February, 2021 02 02 04 04 T 30/- - Nil Nil Nil
March, 2021 01 - 01 01 T 10/- - Nil Nil Nil
Total for 2020-21| 24 23 a7 47 T 430/- T220/- Nil Nil 13

Year 2021 — 22




Month and Number of Applications | Number of Eegistration é\dditional Number of | Number of | Number of
received Applicants to | €€ ee Application Applications | Application
Year Physical | Online vide| Total }’:’#gr'::wﬂon Collected | Collected E{ﬁﬁi‘ii’ o gg}’;“g:gﬂcto s Ferz:_eived/
Mode SVTI MIS provided within Applicant authority Replied by
eb Portal time FAA
April, 2021 01 05 06 06 T 60/- - Nil Nil Nil
May, 2021 - 03 03 03 T 30/- - Nil Nil Nil
June, 2021 02 01 03 03 T 30/-| T 10/- Nil Nil 01
July, 2021 02 02 04 04 T 30/- - Nil Nil Nil
August, 2021 03 03 06 06 T 50/-| ¥ 312/- Nil Nil 02
September, 2021 04 - 04 04 T 20/- - Nil Nil Nil
October, 2021 02 05 07 07 T 40/- - Nil Nil 02
November, 2021 - 05 05 05 T 50/-| T 8- Nil Nil Nil
December, 2021 - 02 02 02 T 20/-| ¥ 10/- Nil Nil 01
January, 2022 01 01 02 02 T 10/- - Nil Nil Nil
February, 2022 01 05 06 06 T 60/- - Nil Nil Nil
March, 2022 01 03 04 04 T 40/- - Nil Nil 02
Total for 2021-22| 17 35 52 52 T 440/- T 340/- Nil Nil 08
Year 2022 — 23
Month and Number of Applications | Number of | Registration | Additional | Number of | Number of | Number of
Year ;ice_lved - - Qr?opélcants © E?jlected E?:;Iected 2%@:;37“% ﬁgr?slll‘g?rté?jntso App“?atlon
ysical | Online vide| Total | ;e ion reJturned to | other public 5 recelved/
Mode SVTI MIS provided within Applicant authority Replied by
eb Portal time FAA
April, 2022 02 05 07 07 T 70/- - Nil Nil 02
May, 2022 - 02 02 02 T 20/-| ¥ 12/- Nil Nil Nil
June, 2022 01 03 04 04 T 40/- - Nil Nil Nil
July, 2022 01 02 03 03 T 20/- - Nil Nil 03
August, 2022 09 - 09 09 T 70/- - Nil Nil Nil
September, 2022 04 05 09 09 T 80/-| T 232/- Nil Nil 01
October, 2022 01 04 05 05 T 30/- - Nil Nil 02
November, 2022 01 03 04 04 T 30/- - Nil Nil 02
December, 2022 01 09 10 10 T 80/- - Nil Nil 05
January, 2023 02 07 09 09 T 80/- - Nil Nil Nil
February, 2023 02 04 06 06 T 40/- - Nil Nil 01
March, 2023 01 02 03 03 T 30/- - Nil Nil 01
Total for 2022-23| 25 46 71 71 T 590/-| T 244/- Nil Nil 17
Year 2023 — 24
Month and Number of Applications | Number of | Registration | Additional | Number of | Number of | Number of
Year reccived ____ AODIEANS 0| S cted | Collectod | o e ) ASPlCaton
ysical | Online vide| Total information reJturned to | other public recelYEd/
Mode 5\;” MIS provided within Applicant authority Replied by
eb Portal time FAA
April, 2023 1 6 7 7 T 60/- Nil Nil Nil 1
May, 2023 Nil 9 9 9 T 90/- Nil Nil 1 4
June, 2023 Nil 9 9 9 T 90/- Nil Nil 2 1
July, 2023 21 2 23 19 ¥250/- Nil Nil Nil 1
August, 2023 2 8 10 7 T 60/- 40 Nil Nil 2
September, 2023 1 8 9 6 T 60/- Nil Nil Nil 1
October, 2023 1 21 22 8 T170/- Nil Nil 2 2
November, 2023 2 19 21 15 ¥190/- Nil Nil 1 3
December, 2023 Nil 20 20 14 ¥160/- Nil Nil Nil 7
January, 2024 2 26 28 4 ¥160/- Nil Nil Nil 0
February, 2024 Nil 18 18 3 T 90/- Nil Nil Nil 9
March, 2024 1 16 17 Nil T 30/- Nil Nil Nil 2




Total for2023-24] 31 | 162 [193] 101 |#410-] 40 | o | 6 | 33

Year 2024 — 25

Month and Number of Applications | Number of | Registration | Additional | Number of | Number of | Number of
Physical | Online vide| Total \il::rf]grr?nation ig{ﬁ?;ee(g © org]f‘r EUEHCO received/
Mode RTIMIS provided within Applicant authority Replied by
Web Portal time FAA
April, 2024 Nil 31 31 21 3520 Nil Nil Nil 03
May, 2024 03 20 23 12 2120 T 196 Nil Nil 07
June, 2024 Nil 22 22 07 2130 Nil Nil Nil 05
July, 2024 Nil 08 08 02 %20 Nil Nil Nil 22
August, 2024 Nil 06 06 01 %20 Nil Nil Nil 12
September, 2024 01 16 17 04 %380 Nil Nil 01 2
October, 2024 01 12 13 08 %380 Nil Nil Nil Nil
November, 2024 Nil 04 04 01 10 Nil Nil Nil 07
December, 2024 Nil 09 09 Nil Nil Nil Nil Nil 12
January, 2025 02 07 09 01 340 ¥ 90 Nil Nil Nil
February, 2025 Nil 07 07 03 340 Nil Nil Nil 02
March, 2025 01 01 02 Nil 320 T 40 Nil 01 02
Total for 2024-25| 8 143 151 60 ¥ 1080 326 0 2 74




